
 

 

 

NOTICE OF SPECIAL 
ADMINISTRATION COMMITTEE 

MEETING 
 

Covering Policy, Administration and Community 
Relations/Communications  

 
NOTICE IS HEREBY GIVEN that the San Lorenzo Valley Water District has called a special meeting 
of the Administration Committee to be held on Tuesday, January 21, 2020 9:00am, at the 
Operations Building, 13057 Highway 9, Boulder Creek, California. 
 

AGENDA 
 

1. Convene Meeting/Roll Call 
 
2. Oral Communications 
 This portion of the agenda is reserved for Oral Communications by the public for  items 
 which  are not on the Agenda. Please understand that California law (The Brown Act) 
 limits what the Board can do regarding issues raised during Oral Communication. 
 No action or discussion may occur on issues outside of those already listed on today’s 
 agenda. Any person may address the Committee at this time, on any subject that lies 
 within the jurisdiction of the District.  Normally, presentations must not exceed five (5) 
 minutes in length, and individuals may only speak once during Oral Communications.  Any 
 Director may request that the matter be placed on a future agenda or staff may be 
 directed to provide a brief response. 
 
3.      Old Business:   

Members of the public will be given the opportunity to address each scheduled item prior to 
Committee action.  The Chairperson of the Committee may establish a time limit for 
members of the public to address the Committee on agendized items. 
 
A.  UPDATE COMMITTEE ON THE DISTRICT WEBSITE PROGRESS 
 Discussion and possible action by the Committee regarding an update on the District 
 website. 
 
B. UPDATE COMMITTEE ON THE UTILITY BILLING POLICY - SB998 
 COMPLIANT 
 Discussion and possible action by the Committee regarding an update on the SB998 
 Compliance. 
 

4. New Business:  None 
Members of the public will be given the opportunity to address each scheduled item prior to 
Committee action.  The Chairperson of the Committee may establish a time limit for 
members of the public to address the Committee on agendized items. 
 
A. ELECTION OF COMMITTEE CHAIR 
 Discussion and possible action by the Admin Committee regarding Committee 
 Chair. 
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B. SET DAY AND TIME FOR COMMITTEE REGULARLY SCHEDULED MEETINGS 
 Discussion and possible action by the Admin Committee regarding regularly 
 scheduled meeting time and day. 
 
C. PREPARE A MULTI-MONTH CALENDAR  
 Discussion by the Admin Committee regarding the preparation of a multi-month 
 calendar to look-ahead at least 3 months. 
 

5.      Informational Material:  None. 
 
6. Adjournment 
 

In compliance with the requirements of Title II of the American Disabilities Act of 1990, the 
San Lorenzo Valley Water District requires that any person in need of any type of special 
equipment, assistance or accommodation(s) in order to communicate at the District's Public 
Meeting can contact the District Office at (831) 338-2153 a minimum of 72 hours prior to the 
scheduled meeting.   
 
Agenda documents, including materials related to an item on this agenda submitted to the 
Committee after distribution of the agenda packet, are available for public inspection and 
may be reviewed at the office of the District Secretary, 13060 Highway 9, Boulder Creek, 
CA 95006 during normal business hours. Such documents may also be available on the 
District website at www.slvwd.com subject to staff’s ability to post the documents before 
the meeting. 

 
 

Certification of Posting 
 
I hereby certify that on January 16, 2020 I posted a copy of the foregoing agenda in the 
outside display case at the District Office, 13060 Highway 9, Boulder Creek, California, 
said time being at least 24 hours in advance of the special meeting of the Admin 
Committee of the San Lorenzo Valley Water District in compliance with California 
Government Code Section 54956. 

 
Executed at Boulder Creek, California, on January 16, 2020. 

  
 

                       _____________________________________ 
     Holly B. Hossack, District Secretary 

                                          San Lorenzo Valley Water District 
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14. COMMITTEES  
 

The Board shall organize committees that are advisory to the Board with regard to 
matters within their respective areas of responsibility.   
  
The five District standing committees are as follows:  Administrative, Budget & Finance, 
Engineering, Environmental and Lompico Oversight. Each standing committee shall 
have no power or authority to commit the District or to take any action on behalf of the 
Board of Directors. Standing Committees shall hold meetings at such times, frequency 
and locations as deemed necessary by consensus of the committee members. 
Committees are encouraged to meet at least monthly. 
  
Committee meetings shall be held in accordance with the provisions of the Ralph M. 
Brown Act. In order to promote attendance by Directors at Committee meetings without 
inadvertently  creating a violation of the Ralph M. Brown Act, Directors that are not 
members of a committee are discouraged from attending but may attend as observers, 
and, if attending, shall not participate at the Committee’s meeting.   
  
Committee  appointments  will  be  reviewed  by  the  full  Board  at  a  Board  of   
Director’s meeting in December of each Calendar Year, or as soon thereafter as 
practical.  Applications  to serve as a Public Member will be available at the District’s 
Office or on-line at the District’s website (www.slvwd.com). Public Member Applications 
will be reviewed by the full Board. Each committee member shall be appointed by a 
simple majority vote of the Board.   
 
Regardless of the start date, the terms of public member(s) of the Administrative, 
Budget & Finance, Engineering and Environmental Committees shall end on 
December 31st of each year. 
 
Members of the public shall serve on no more than one standing committee at a time. 

  
Administrative, Budget & Finance, Engineering, Environmental Committees may have 
no more than two Board Members and at least one Public Member. If more than one 
public member applies to serve on an individual committee, the full Board shall vote 
to determine which public member shall be seated on that committee for the year or 
may choose to appoint more than one public member to a committee by adjusting the 
size of the committee appropriately.  At any time, the Board may also choose to appoint 
additional public members to any standing committee. 

 
The Lompico Oversight Committee may have no more than five Public Members. Public  

  members  serving  on  the  Lompico  Oversight  Committee  shall  have  a  residential 
 mailing address within Assessment District 2016-1.   

  
Members  of  the  committees  serve  at  the  pleasure  of  the  Board.  Each committee 
shall designate their own chairperson. For the Administrative, Budget & Finance, 
Engineering and Environmental Committees the chairperson shall be a member of the 
Board. Each committee may elect a vice- chairperson. Members of committees, 
including the chairperson and vice- chairperson shall serve until their successors are 
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appointed. The chairperson of a committee is its presiding officer and shall be 
responsible for communicating the recommendation of the committee to the Board. In 
the absence of the chairperson, the vice-chairperson shall perform the duties of the 
chairperson. The chairperson and vice-chairperson are not deprived of any of the rights 
and privileges of a committee member by reason of being the presiding officer.   
  
A majority of the members of each committee shall constitute a quorum for the 
transaction of business. Only members of the committee are entitled to make, second or 
vote on any motion or other action of the committee. Each committee member shall be 
entitled to one vote on a l l  matters considered by the committee. A simple majority vote 
of the members of the Committee shall designate approval of a motion.  
  
During the first regular meeting after January 1st  of each year, each Committee shall 
review the District’s  current  Strategic  Plan  and  identify  Strategic  Plan  Elements  
pertaining  to   said Committee. The Committee’s findings regarding such Strategic 
Plan review shall be reported back to the Board at the next available regular Board 
Meeting for discussion and to allow t he  Board to provide direction back to the 
committees regarding completion of identified Strategic Plan Elements.  
  
During the first regular meeting after January 1st  of each year, each Committee shall 
prepare a multi-month  forward  looking  calendar  of  items to  be  discussed  by  said  
Committee. Said calendar shall be no less than a three month look-ahead. Each 
Committee chairperson s h a l l  maintain said look-ahead calendar and submit same to 
the Board on a monthly basis.  
  
The committee Chairperson shall record summary minutes of each committee meeting.   
The minutes of each committee meeting and any recommendation of a committee shall 
include a summary of the information presented.  
  
All committee member absences will be considered by the majority of the committee 
members to determine whether or not the absence is without cause. Sickness, jury duty, 
vacation and/or bereavement will be considered excused absences. When three 
meetings in a row or a total of six meetings in one calendar year are missed the 
remaining committee members will consider the removal of the individual from the 
committee. The removal must be voted upon and approved by the majority of the 
committee members with the exception of the committee member in question.  
  
Vacancies shall be reported to the full Board as soon as practically possible. Vacancies 
shall be filled by simple majority vote of the Board.  
  
Committee Members shall comply with the obligations and responsibilities of office 
including the obligation to comply with the disclosure requirements of the Political 
Reform Act (Form 700). The reporting categories made applicable to the Directors by 
San Lorenzo Valley Water District’s local conflict of code shall apply to the members of 
the committee members.   
  

      All committee communications must go through the designated committee chairperson.   
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A  committee  has  jurisdiction  to  consider  and  make  a  recommendation  to  staff,      
other committees and to the Board regarding any item of business within the 
responsibility of the committee. Committee recommendations shall be communicated 
to the Board. A committee may consider other matters referred to it by the Board.   
  
The Board may refer a recommendation back to any committee for reevaluation 
whenever the Board deems additional evaluation is required.   
  
Each Standing Committee shall, as a minimum, be responsible for the following:  

 
  Administrative Committee  

  The Committee shall be responsible for matters of internal and external administrative 
 matters including: communications, staffing and staff support; District’s data gap 
 grant programs; interagency relations; codes and policies, pending State and Federal 
 legislation; and other administrative programs.   

 
  Budget and Finance Committee  

  The Committee shall be responsible for the review of District finances including: rates,   
 fees, charges and other sources of revenue; budget and reserves; audit; investments; 
 insurance; and other financial matters.   

 
  Engineering Committee  

  The Committee shall be responsible for the review matters of design, construction,  
 replace and repair of the District facilities and property including: The Capital 
 Improvement Program; Master Plans and other engineering, operational and planning 
 related matters.  

 
  Environmental Committee  

  The Committee shall be responsible for matters of stewardship of the District’s 
 property including:   Urban   Water   Management   Plans;   Water   Conservation   
 Programs;   Classis   Watershed Education Grants; Watershed Management; 
 Resource Management and other environmental related matter.   
 
  Lompico Assessment District Oversight Committee  

The Committee shall be responsible to fulfill their charter as it relates to Assessment 
District 2016-1 projects.  
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2020 
SAN LORENZO VALLEY WATER DISTRICT  

SCHEDULE OF MEETINGS 

January 2020  February 2020  March 2020 
S Mo Tu We Th Fr Sa  S Mo Tu We Th Fr Sa  S Mo Tu We Th Fr Sa 

     1 2 3 4        1  1 2 3 4 5 6 7 
5 6 7 8 9 10 11  2 3 4 5 6 7 8  8   9 10 11 12 13 14 

12 13 14 15 16 17 18  9 10 11 12 13 14 15  15 16 17 18 19 20 21 
19 20 21 22 23 24 25  16 17 18 19 20 21 22  22 23 24 25 26 27 28 
26 27 28 29 30 31   23 24 25 26 27 28 29  29 30 31     

                       
                       

April 2020  May 2020  June 2020 
S Mo Tu We Th Fr Sa  S Mo Tu We Th Fr Sa  S Mo Tu We Th Fr Sa 

     1 2 3 4         1 2   1 2 3 4 5 6 
5 6 7 8 9 10 11  3 4 5 6 7 8 9  7 8 9 10 11 12 13 

12 13 14 15 16 17 18  10 11 12 13 14 15 16  14 15 16 17 18 19 20 
19 20 21 22 23 24 25  17 18 19 20 21 22 23  21 22 23 24 25 26 27 
26 27 28 29 30    24 25 26 27 28 29 30  28 29 30     
        31               

                       
July 2020  August 2020  September 2020 

S Mo Tu We Th Fr Sa  S Mo Tu We Th Fr Sa  S Mo Tu We Th Fr Sa 
     1 2 3 4        1    1 2 3 4 5 

5 6 7 8 9 10 11  2 3 4 5 6 7 8  6   7 8 9 10 11 12 
12 13 14 15 16 17 18  9 10 11 12 13 14 15  13 14 15 16 17 18 19 
19 20 21 22 23 24 25  16 17 18 19 20 21 22  20 21 22 23 24 25 26 
26 27 28 29 30 31   23 24 25 26 27 28 29  27 28 29 30    

        30 31              
                       

October 2020  November 2020  December 2020 
S Mo Tu We Th Fr Sa  S Mo Tu We Th Fr Sa  S Mo Tu We Th Fr Sa 

    1 2 3  1 2 3 4 5 6 7    1 2 3 4 5 
4 5 6 7 8 9 10  8   9 10 11 12 13 14  6   7 8 9 10 11 12 

11 12 13 14 15 16 17  15 16 17 18 19 20 21  13 14 15 16 17 18 19 
18 19 20 21 22 23 24  22 23 24 25 26 27 28  20 21 22 23 24 25 26 
25 26 27 28 29 30 31  29 30       27 28 29 30 31   

                       
 
BoD MEETINGS 1ST & 3RD THURSDAY OF EVERY MONTH 5:30PM (exceptions Jan., July, Nov. & Dec.) 
ADMINISTRATION Fultz, Henry, Benkert, Bounds 
BUDGET & FINANCE Fultz, Henry, Architzel 
ENGINEERING Farris, Moran, Ladd, Lande, Mahood, Smolley 
ENVIRONMENTAL 3rd Thursday 9:45am Farris, Moran, Fresco, Herbst, O’Connor, Supp 
LADOC Quarterly-4th Tuesday 5:30 p.m. Hagen, LoBalbo, Loewen, Norton 
HOLIDAYS 
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