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Qualification of Applicants.
All applicants for examination must meet the qualification
standards set forth in the announcement.

Disqualification.

The District Manager shall have the authority to disqualify
applicants, candidates, or eligibles consistent with the provisions of these
rules. The following shall constitute grounds for disqualification of an
applicant, candidate or eligible:

a. Failure to meet any of the requirements or qualifications, as
published in the announcement

b. Fraudulent conduct or false statements by an applicant, or by
others with his/her concurrence, on any application or any selection
procedure.

C. Conviction (including pleas of guilty or nolo contendere) of
a felony if the District Manager determines that the conviction has a
rational relationship to the position for which applicant is made. In
making the determination, the District Manager shall consider the
duties and responsibilities of the position, the nature of the
conviction, and the circumstances surrounding the crime, and the
candidate's record since the conviction. Any applicant who is
disqualified for employment under this subsection may appeal the
determination of disqualification. Such appeal shall be in writing
and filed with the District Manager within fourteen (14) calendar
days of the date of the notice of disqualification. The District
Manager shall hear and determine the appeal within thirty (30)
calendar days after it is filed. The determination of the District
Manager on the appeal is final.

Notice of Qualification.

All applicants and candidates shall be sent written notice of
acceptance or rejection of their application and the results of their
examination. Said notice shall be mailed to the address of record on the
application filed for the examination.
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6.3

64

6.5

6.6

Certification of Eligibles.

When a vacancy is to be filled by appointment from an open
eligible list or from a promotional eligible list, the District Manager shall
certify from the specified list the names of the three (3) most highly
qualified candidates available for appointment. Ifthere are fewer than
three (3) names available for appointment the District Manager may make
an appointment from among such certified eligibles or may establish a
new list. When a new list is.to be established the District Manager shall
conduct a new announcement and examination process.

Appointment.
After interview and inquire, the District Manager shall make

appointments from among those certified. The person accepting
appointment shall report to the District Manager, or the District Manager's
duly designated representative(s), for processing on or before the date of
appointment. Ifthe applicant accepts the appointment and reports for
duty within the prescribed time the applicant shall be deemed to be
appointed; otherwise, the applicant shall be deemed to have declined the
appointment.

‘Provisional Appointment.

In the absence of there being names of individuals willing to accept
appointment from appropriate eligible lists, the District Manager may
make a provisional appointment of a person meeting the minimum
training and experience qualifications for the position. Such an
appointment may be made during the period of suspension of an
employee or pending final action on proceedings to review suspension,
demotion or discharge of an employee. A provisional employee may be
removed at any time without cause and without the right of grievance,
hearing, or appeal. No provisional appointment shall exceed a time
period of one (1) calendar year, unless otherwise approved by the District
Manager.

Temporary Appointment.

Temporary appointments may be made by the District Manager to
fill a non-regular employment status position for a limited period of time
and/or fixed by the duration of a specific project; or to fill a position in the
competitive service for a limited period of duration not to exceed on (1)
calendar year, unless otherwise approved by the District Manager.
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11.4

11.5

11.6

(e) In the event of further layoff(s) or reduction in employment,

employees will be laid off from the affected classification(s) in
accordance with seniority pursuant to this Section.

Demotion Procedures Due to Reduction in Force.

Except as otherwise provided pursuant to this Section, whenever
there are layoffs or reductions in employment, the District Manger shall
first demote to a vacancy if any, in the same or lower classification in the
same class series which the employee(s) who are scheduled for layoff
meet the minimum employment standards. Employees with the least
seniority pursuant to Section 11.7 shall be demoted first. All employees
demoted pursuant to this Section shall have their names placed on the
classification reinstatement eligible list.

Displacement Due to Reduction in Force.

Displacement is defined as the movement in layoff(s) or
reduction(s) in employment of an employee to an equal or lower
classification (as determined by maximum base rate of pay) on the basis
of seniority. An employee cannot displace to a higher classification. Any
employee in the competitive service affected by layoff(s) or reduction(s)
in employment shall have the right to displace an employee who has less
seniority in the same classification or in a lower classification in the same
class series. Any employee displaced pursuant to the Section if applicable
may in the same manner displace another employee within the same
classification or in a lower classification in the same class series.

Displacement Procedures.

In order to exercise displacement rights, an employee must have
more seniority than at least one of the incumbent employees in the retreat
classification(s) and request displacement action in writing to the District
Manager within seven (7) calendar days of receipt of notice of layoff or
reduction of employment. Employees who exercise displacement rights
and retreat to an equal or lower classification shall be placed at the salary
step representing the least loss of pay. In no case shall the salary be
increased above that received in the classification from which the
employee was laid off. Employees who retreat to a lower classification in
the same class series shall serve a probationary period pursuant to Section
7.1 of this Policy unless they have previously successfully completed a
probationary period for said classification.
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days before leaving the service, unless such time limit is waived by the
District Manager .

SECTION13-ADMINISTRATIVE LEAVES.REPORTS
AND RECORDS

1

(U]

~

J.

13.1 Attendance.

)

5

Employees shall be in attendance at their work in accordance with
the rules regarding hours of work, holidays, and leaves. All departments
shall keep daily attendance records of employees which shall be reported
to the District Manager in the form and on the dates so specified.

Military Leave.
Military leave and regulations for payment pertaining thereto shall

be in accordance with the provisions of the Military and Veterans Code of
the State of California.

Leave of Absence Without Pay.

The District Manager, at his/her sole discretion, may grant a
regular or probationary employee a leave of absence without pay for a
period of time not to exceed six (6) months. No such leave of absence
without pay shall be granted except upon written request of the employee
setting forth the reason for the request, and the written approval of the
District Manager. Upon expiration of an approved leave of absence
without pay, the employee shall be reinstated in the position held at the
time leave was granted.

Failure to Return.

Any employee who fails to return to duty at the time specified on
application of authorized annual, sick, maternity, or other leaves of
absence shall be considered to have resigned from service with the
District in the absence of evidence of extenuating circumstances.

Jury Duty.

Every employee in the competitive service of the District who is
called or required to serve as a trial juror, upon notification and
appropriate verification submitted to his/her supervisor, shall be entitled
to be absent from his/her duties with the District during the period of such
service or while necessarily being present in court as-a result of such call.
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C)

The enabling codes established by the California State Legislature empowers the
Board of Directors to have broad authority and flexibility in carrying out financial

programs and activities which meet its individual needs, provided these programs or
activities are not in conflict with, inconsistent with, or preempted by law.

DUTIES

The primary duties of the Board of Directors are as follows:

T

Take action at legal meetings.

2. Establish and periodically review written policies for District operation and

administration.
3. Be responsible for all District finances.

a. Approve fiscal budget.

b. Monitor the budget spending.

4, Set rates, fees and charges for District services.
5. Personnel

a. Hire and discharge General Manager and Legal Counsel.

b. Annually evaluate the General Manager and Legal Counsel.
6. Establish written policy on how Board of Director's Meetings are conducted.
7. Review and revise the Master Plan for the District.
8. Ratify committee appointments made by the President.
9. Establish Director compensation limits.

FUNCTIONS

The powers and duties of the Board of Directors include governance, executive and
quasi-judicial functions. These relate to the Board's own operations as a governing
body and to all functions of the District.

1.

GOVERNANCE FUNCTIONS

To fulfill its responsibility, the Board is committed to establishing policies to govern
District activities. The Board of Directors shall consider and approve or disapprove
matters submitted to it by a Director, Staff or the public. The Board of Directors shall
prescribe rules for its own governance which are consistent with its "enabling code" or
by Federal or State Laws and regulations.

5
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C)

D)

submittal deadline for a specific agenda will be added to the next following regularly
scheduled agenda. '

Directors will make every effort to attend assigned Board of Directors and Committee
meetings:

1. To prepare adequately for each such meeting;
2. To observe the rules of decorum as set forth herein; and
3. Whenever any individual Directors will be absent or late for a Board of

Directors or Committee meeting said Director shall notify the District
Secretary or Board President at the earliest opportunity.

When requesting information from staff, Directors shall contact the District Manager.
When responding to constituent requests and concerns, Directors should reroute
such inquiries to the District Manager.

Each Director shall decide individually on what contact information will be released by
District staff to the general public. In order to accomplish this in an orderly and
consistent manner, each Director shall provide the District Secretary with a
completed and signed Director Contact Authorization Form. Directors shall be
responsible for any and all updates and amendments to said Director Contact
Authorization Form.

BOARD OF DIRECTORS MEETINGS

A)

B)

REGULAR TIME AND PLACE OF MEETINGS

Regularly scheduled meetings of the Board of Directors shall be held, third (3rd)
Thursday of each month at 6:00 pm; at the District Operations Building, 13057
Highway 9, Boulder Creek, CA, unless otherwise specified by action of the

Board of Directors. Special meetings of the Board of Directors, as that term or its
successor terms are defined within the meaning of the Ralph M. Brown Act (California
Government Code section 54950 et seq.), may be duly authorized and held as
deemed necessary by the President or a majority of the Board of Directors. Notice
and location of special meetings shall be as prescribed by law. Emergency

meetings of the Board of Directors, as that term or its successor terms are defined
within the meaning of the Ralph M. Brown Act, may be duly authorized and held as
deemed necessary only by a majority of the Board of Directors. Notice and location of
emergency meetings shall be as prescribed by law. :

PUBLIC NATURE OF MEETINGS
All meetings of the Board of Directors shall be open to the public, except when the

Board is convened in Closed Session as authorized under provisions of the Ralph M.
Brown Act (California Government Code section 54950 et seq.).
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13.

14.

97

8. Coordinate and prepare the Board of Directors annual evaluation of the
General Manager and Legal Counsel.

9. Other duties as authorized by the Board of Directors.

VICE-PRESIDENT

When the President resigns or is absent or disabled, the Vice President shall perform the
President's duties. When the President disqualifies himself/herself from participating in an
agenda item, the Vice-President shall perform the duties of the presiding officer.

MINUTES

Minutes of all regularly scheduled Board of Directors meetings will be audio recorded.
Said audio record shall be subject to inspection in accordance with State Laws, including
the California Public Records Act.

COMMITTEES

The Board shall organize committees that are advisory to the Board with regard to matters
within their respective areas of responsibility.

The five District standing committees are as follows: Administrative, Budget & Finance,
Environmental, Engineering/Planning and Lompico Oversight. Each standing committee shall
have no power or authority to commit the District or to take any action on behalf of the Board
of Directors. Standing Committees shall hold meetings at such times as deemed necessary by
consensus of the committee members. Committees are encouraged to meet at least monthly.

Committee meetings shall be held in accordance with the provisions of the Ralph M. Brown
Act. In order to promote attendance by Directors at Committee meetings without inadvertently
creating a violation of the Ralph M. Brown Act, Directors that are not members of a committee
may attend as observers, but shall not participate at the Committee’s meeting.

Committee appointments will be reviewed by the full Board at the 2nd Board of Director’s
meeting in December of each Calendar Year, or as soon thereafter as practical. Applications
to serve as a Public Member will be available at the District’s Office or on-line at the District’s
website (www.slvwd.com). Public Member Applications will be reviewed by the full Board. Each
committee member shall be appointed by a simple majority vote of the Board.

Administrative, Budget & Finance, Environmental, Engineering/Planning Committees may
have no more than two Board Members and no more than one Public Member. During the
appointment discussion each Director may present a public member to serve on each
committee; Administrative, Budget & Finance, Environmental/Engineering/Planning
Committees. If more than one public member is presented to serve on an individual committee,
the full Board shall vote to determine which public member shall be seated on that committee
for the year.

The Lompico Oversight Committee may have no more than five Public Members. Public
members serving on the Lompico Oversight Committee shall have a residential mailing
address within Assessment District 2016-1.

13
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All committee communications must go through the designated committee chairperson.

A committee has jurisdiction to consider and make a recommendation to staff, other
committees and to the Board regarding any item of business within the responsibility of the
committee. Committee recommendations shall be communicated to the Board. A committee
may consider other matters referred to it by the Board.

The Board may refer a recommendation back to any committee for reevaluation whenever the
Board deems additional evaluation is required.

Each Standing Committee shall, as a minimum, be responsible for the following:

Administrative Committee

The Committee shall be responsible for matters of internal and external administrative matters
including: communications, staffing and staff support; District's data gap grant programs;
interagency relations; codes and policies, pending State and Federal legislation; and other
administrative programs..

Budget and Finance Committee

The Committee shall be responsible for the review of District finances including: rates, fees,
charges and other sources of revenue; budget and reserves; audit; investments; insurance;
and other financial matters.

Environmental Committiee

The Committee shall be responsible to review matters of stewardship of the District’s property
including: Urban Water Management Plans; Water Conservation Programs; Classic
Watershed Education Grants; Watershed Management; Resource Management; and other
environmental related matters.

Engineering/ Planning Commitiee

The Committee shall be responsible to review matters of design, éonstruction, replacement,
and repair of the District facilities including: The Capital Improvement Program; Master Plans;
and other engineering / operational and planning related matters.

Lompico Assessment District Oversight Commitiee

The Committee shall be responsible to review matters of revenue and expenses directly
related to Assessment District 2016-1.

MEETING STIPENDS

Each Director may receive compensation as established by resolution of the Board of
Directors. Pursuant to California Water Code section 30507, each Director may receive
compensation in an amount not to exceed one hundred dollars ($100.00) per day for each
day’s attendance at meetings of the Board, or for each day’s service rendered as a Director
by request or approval of the Board, not to exceed six hundred dollars ($600.00) in any

L3



100



101



102



103



104



21,

105

Resignations by Directors shall be in writing, state the effective date and be submitted to the
President of the Board of Directors and District Secretary. In the event the President of the
Board of Directors resigns, the resignation shall be submitted to the Vice-President of the
Board of Directors and the District Secretary.

VACANCIES

Directors are expected to carry out their responsibilities to the best of their abilities. In order
to accomplish this goal, Directors should be present for scheduled meeting or events
whenever possible. In accordance with California Government Code section 1770 a
Director position vacancy will occur whenever "he or she ceases to discharge the duties of
his or her office for the period of three consecutive months, except when prevented by
sickness", or when absent from the Board of Directors without the permission of the majority
of the Board of Directors.

If such vacancy occurs, the Board of Directors will take a.ction in accordance with California
Government Code section 1770. '

In order to accomplish this in an orderly and consistent manner, when a vacancy of an
elected Director occurs, the District Board of Directors, after discussion and
consideration, shall when deemed appropriate, instruct staff to:

A)  Place a public notice advising that a vacancy has occurred in accordance with
applicable provisions of law; and

B)  Said notice shall advise prospective candidates of the steps to take to apply for
appointment; and

C) The District’s Board of Directors shall establish the closing date for the receipt of
applications; and
D) Applicants shall submit the following, by the date specified in the notice:
a) a letter of interest, and

b) a resumie, with particular emphaéis on the applicant’s knowledge of
special districts, and

| E) Applicant(s) shall be interviewed at the next regularly scheduled meeting of the

District’s Board of Directors following the date of closure for applications; and

F) The District’s Board of Directors shall make the appointment without undue delay,
but need not act at the same meeting.
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